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Welcome to My ADRP! My ADRP is the newest donor relations platform for networking,
sharing effective practices, learning, connecting, and collaborating. We’re excited for you
to explore and utilize the newest resource for donor relations and stewardship
professionals!
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Getting Started

e Navigate to my.adrp.net
e Find and select the “SIGN IN TO MY ADRP” button located in the top right corner of
your screen
e Read through and accept the Community Rules & Etiquette and Privacy Guidelines
¢ You will notice that you have been redirected to the main ADRP.net site. Enter
your credentials to log in and wait for your browser to redirect you to My ADRP
Forgot your username or password? Give us a call at the ADRP office at
(206) 209-5298 and we'll help you out!
e You now have access to My ADRP!

Setting Up Your My ADRP Profile

e |ocate the small circle near the search bar and click on it
e Then, select “PROFILE”
o Reference the screenshot below for guidance

ContactUs Terms and Conditions

HL TEST
HOME COMMUNITIES ~ -

A PROFILE = COMMUNITIES

LOGOUT

Welcome to My ADRP!

My ADRP is the newest networking resource for ADRP members to learn, connect, and
collaborate with each other.

LEARN MORE
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Your My ADRP Profile Overview

HL Test

MY PROFILE MY CONMECTIONS MY CONTRIBUTIONS WY ACCOUNT - Py INBOX
HMPHM
. BIO
You have not yet added any bi
Contact Details
testi@memail.com

Social Links
I PROFESSIONAL TITLE INSTITUTION TYPE

Add professional ttie Add institution type

Digital Ribbons and
Badges

Your biography, if you’re a Member of the Board (and which position), Professional
Associations, Education, Honors and Awards, and Volunteer Experience.

My ADRP (my.adrp.net) is a platform powered by Higher Logic that integrates with
our ADRP membership database. All of your profile data within the My ADRP site is
safely stored within our membership database and can be updated by navigating
back to your profile within the Profile Portal on the main ADRP site. We ask that
you update your institution, years in donor relations, title, and region within the
main ADRP site (ADRP.net) so our records remain as accurate as possible.
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Updating Your Profile/Email Preferences and Privacy Settings

HL Test

= MY PROFILE = MY CONMECTIONS ~ MY CONTRIBUTIONS ~ MY ACCOUNT ~ MY INBOX
Update your privacy settings Including who can see
A0 HE Hermber
B your profile speciics. PRI TINGS
Daslgnate which emalls you'd like to recalve from
the My ADRP system. e
R55 FEEDS
Indicate which emalls you'd like to recelve from the
Contact Details # My ADRP system from the communities you've joined. gttt i elliae
testi@email .com Customize your community posts signatura. HSCUSEION SIGNATURE
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Adding a Connection

e Navigate to the Member Directory. You can find the Member Directory as a drop-
down option under the main menu item titled “Directory”

e Use the Basic or Advanced Search to find contacts

e For example, type in a person’s name you’d like to connect with

Member Directory

Directory / Member Directory

BASIC SEARCH ADVANCED SEARCH

First Name krystina| Last Name

Company Name Email Address

FIND MEMBERS CLEAR ALL

Member Directory

Directory / Member Directory

< - Back to Search Options

Name A-Z ~  ShowAll
Krystina Toscas 8Bl Association Management { ADD AS CONTACT
-
- “S——
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Sending a Message to another My ADRP User

e Search for the contact in the Member Directory.
e Send them a message by clicking on the “Send Message” button.

Alternatively, you can message someone by navigating to their profile, selecting the
three-dot menu item, and choosing “Send Message”

Admin One

Association of Donor Relations Professionals
CONTACT REQUEST PEMDING | ]

[ s0me Member DOWNLOAD VCARD
PROFILE = CONNECTIONS
Message” under the three-dot menu Item.
Contact Details BIO

Reviewing Your Inbox Messages (Where You’ll Find Connection Requests)

e Navigate to your profile
e Click on the “My Inbox” tab

HL Test

MY PROFILE MY CONMECTIONS ~ MY CONTRIBUTIONS ~ MY ACCOUNT ~

BIO
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Reviewing a Connection Request

Admin One
Association of Donor Relations Professionals

2= 1 MEW MESSAGE

B s e
K'Y PROFILE MY COMMECTIONS + WY CONTRIBLUTIONS « BTy A COOUINT MY INECK ADKIN

STIONS - _ e Ml Open the message and choose to accept or

]
decline connection requests.
Sent ltems
4= Eack 1 Inbox
Contact Details » Contact Requests
Association of Donor Commumity Invitations m
test@email.com From: T
To; Admin One
Seattle - Sant 1/3/2021 12:32:11 PM
= Subject Association of Donor Relations Professionals “Add

Contact” raquast from HL Tast

HL Test has requested to add you as a Contact using the my.adrp.net
community network.

Social Links
AETIOHE ..!uccept Request a
noe :

nd View Their Profile:
pst&FriendKey=eaf795

Deciine Request
httpffmy. adrponet/network/members/ profilemyac count,/inbox ?
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Navigating and Posting in Communities

Finding All Communities

e Navigate to the Communities tab from anywhere on the My ADRP site
e Click “ALL COMMUNITIES” to see a list of communities available for you to join

Contact Us  Tesmns and Condrions

Asogirau ar
D ::;.".‘-'?'.:.q‘.'.:. '
RP HOME COMMUMITIES DIRECTORY ~ BROWSE PARTICIFA

= " ALL COMMUNITIES
Mavigate to “All Communities
MY COMMUMITIES

Welcome to My ADRP!

My ADRPis the newest networking resource for ADRP members to learn, connect, and
collaborate with each other.

LEARN MORE
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Joining or Creating a Community

Communities

P glia 1 A D irosl Create a New Community. New communities must be
approved by an admin before becoming active.

CREATE A HEW COMMUNITY

w  Z0perpage -

Al Community Types ~ A&l Communities w  Alphabetical

East Coast Professionals m
last persmn foined ooe maonth sgo
Discuszions ﬂ Lln'anasn Hcrrb-v:n

Equity, Diversity, and Inclusion Discussions Joln an active community by
selecting the Joln button
last persen foined one month ago

Share your best practices, Initigtives, resources, and programs relgting to equity, diversity, and

inclusion miscussions B womresl  memiers (D)

General Community EELE

last persm folned ooe maonth ago

piscussios i) Leewies [ wembers (TS
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Inside the Community

e Navigate to the “DISCUSSION” tab to view previous discussion threads, to create a
new thread, or to post a new message within a thread

Filter posts, post a new message, view other members within the community, and
review the community library

View resources posted within the community

including photos, documents, PowerPoints, and morel

View members Included In this community.
COMMUNITY HOME = Discussion ]  LBrRary [ BlLoGsS () MEMBERS [§E
Fllter posts

Most Recently Updaled  ~  Fostsinmycommunities w  S0perpage

THREAD SUBJECT REFLIES LAST POST

Hi, I'm New Here! o Ahenrsage by ADRP HL Test

Click on the thread subject to open

the discussion!

Post a new message to the community you've jolned.
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Posting Your First Message in a Community

Create a Discussion .

Fost your message In one community or multiple.

Cross post 1o
MO ADDITIONAL THREADS

Discussion subject

[ o | Automatically insen coftent preview Tof links

121  Faiagipn v B OF W OS5 0 EE B E OACHEHC == os 2 0
= om B &P 82 E @ # L W

=

Composa your message here. Experiment with the font

celor, size, highlights, and text decoratlon.

Insert a photo. Insert a link.

Add a word doc, PDF, PowerPolnt, or any

other supported media. Max slze 1 GB.

» Signature

SCHEDULE SAVE AF DRAFT CAMCEL

Late night thought?

@ Add Attachment

Schedule your post for a later date or time.
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An Example Post in a Community

COMMUNITY HOME ~ DiscussioN il UeRarYiE) BLoGS)  MEMBERS E)

EBack to discyssions

Hi, I'm New Here!

1. Hi, I'm New Here! 0

=

[T
ADRP HL Test

ACTIOHE

Add other ADRP
members as a

contact. Hooray
for mew friends
and networking!

Contact Us

Expand all | Collapss il

Follow the post and recelve notificatlions about post activity.

Recommend the post for others to read! Folow €

RECTHIMENE

Respond to a post elther publicly or privately. Private
Posted 4 haurs ago responses will go to the poster’s Inbox. ey o

Edited by ADRP HL Test 4 hours ago

REPLY PRIVATELY
Hi My ADRP Community,
Fm new hare and I'm excied o connact and network win other donor relabions professionals.

Chieck out this cool photo of ore of our sludents crealing a Randmade Thiank You card for 3 donar.

Do you have any phobos or kieas of personailzed Thank You cards or noles that were effective for your arganization™ Share them balow!

Thani you,
ADRP HL Test

The ADRP office is here for all of your technical support requests. Please give us a call us
at (206) 209-2598 or email us at office@adrp.net for your My ADRP questions.
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